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Course Description:

Students will work in the guidance office as clerical aids.

Materials needed for the class:

NA

Types of activities taking place in your classroom:

Taking notes out, answering the phone, working with the Guidance Secretary.

How students will be evaluated:

Attendance and willingness to help.

Discipline rules and expectations:

Consequences for inappropriate classroom behavior:

Additional Comments

Parent/Guardian signature Date

Student signature Date

Guidance AideCheryl Thalheim

Instructor’s Name Name of Class:

I have read and understand the Classroom Expectation:




